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OFFICE OF THE SECRETARY OF S A T E  

DEPARTMENT Of ARCHIVES AND HISTORY 
RECORDS MANAGEMENT BIVISION 

RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructipns on completing t h i s  form. Forward signed origiml to 
Department of Archives and History, Records Managenient division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

FOR AGENCY USE 
Appliatiorihta 

Application Number 

FOR RECORDSMANAGEMENT USE T. Agency Addresr 
Application Number 

8 3 -  810 
Department o f  T ranspor ta t ion  
D i v i s i o n  o f  Planning and Programing 
O f f i c e  o f  Planning 
At lan ta ,  Georgia 30334 

r 

2. Person ti &tact Working Title Telephone Number 

Robert L. Seago Transpor ta t ion  Engineer I V  656-5351 
3. ActionRequmed 

Estabiisn Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further ~eaunulstion anticipated. 
c. 0 Amend Aiplication No. Checkone: 0 Change; 0 Supercede: 0 Void 

4. Dates of %tier 
Earlies Latest 

5. RIcotds Series Title (followed by tide usrd in office; if different) 

1925 I To Date I Sanborn Insurance Maps 
6. Division and Office Functiori What is  the function of the'Division and the Office in which this record series is  aeated? 

D i v i s i o n  o f  Highway Planning and Programming, Plan Development Bureau. 

Function: Develop l ong  and s h o r t  range t ranspor ta t i on  plans; c o l l e c t i n g  s t a t i s t i c a l  data; 
compi l ing t r a f f i c  survey data; eva lua t i ng  highway systems and making recomnenda- 
t i o n s  f o r  accommodating present and f u t u r e  t r a n s p o r t a t i o n  needs i n  the  most 
e f f i c i e n t ,  cos t  e f f e c t i v e  and safe manner. 

7. Remrd Sirier Description. Th is  file contains the following documents ~~ (indude .~ iorm ~, . numbers ~ and t[tles, if any): . -. Attach samples of the file. ' '~ 

Documentsrelatingto: m a t n t a l n l n g  and updat ing  pub1 ished maps used I n  

Urban Highway Systems Planning as r e l a t e s  t o  l and  use and t r i p  generations. 

lnduded are: 25"xZZ" bound volumes c o n t a l n l n g  ' 

Maps publ ished by the  Sanborn Map Company/whict show s t r e e t s  , type o f  s t ruc tu res ,  and 
o the r  geographic fea tures  o f  c e r t a i n  Georgia urban areas. 
p v e r  areas whtch have changed. . Each .page con ta ins  .~ . 

~ 
d I is ' t tng of  paste-on updates which 

have been added t o   map on t h a t  page. Volumes a r e  indexed and index t o  paste-ons which 
have been added a re  inc luded i n  f r o n t  o f  each volume. 

of  .N w York 

Maps a r e  updated by p a s t t n g  
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3. Monthly Referenca Rate How often :e rccordsreferred to which are: .~ 

One to six months old 1 . Seven to twelve months old 1 ; Thirteen to twenty-four months old F?/A; 
hnentv-five months and older ? 

Annual Rate of Akumulation of ReaJrdr 
Lener-size drawers ; Legakizc drawers ' . ~ ; Shelves ;Other Ispeify) - - None 
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0 H6ld in the cJrrent files ires month(s1 yew(s); then 
0 Transf3r ta local holding area; hold 
0 Transfar to State Reaxds Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

yearb); then 

. ., year(;); then 

. . . . . .  . . . . .  . . . . . . .  . . . .  .._ . Otha (Sped@) 
Ho.ld i n  cu r ren t  f l l e s  area u n t t l  superceded o r  no Longer needed for  ref.erence; then .: - 
t r a n s f e r  t o  S ta te  Archives for  permanent r e t e n t i o n .  ... . . .  I. 
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These instrumions apply to a l i  prior and future accumulations of the series. I . 
Agency HeadlDesignee (Signature) Date Records Management Officer IS!gnaturel Oate 

5/4#/8?3 

. -  Recommendations in para- 
graph 12 are approved. 
( I f  disappn, v&, a rtach km.? 
of explanation.) 

Attorney General/Dosignao 


